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Step 1

First step in the application process is to verify that there is not an existing profile in the 
database.
1. Enter Social Security Number and
2. Security Code

The SSN will be encrypted before it is saved.



Behavior Analyst Application Process

Page 2Behavior Analyst Application Process

Step 2 section 1

If a profile with your SSN is not found, you will be taken to the application form. 
The top section is your personal information. You will need a passport style picture to upload. 
This picture should be less than 500kbs saved in either .jpg, or  .gif or png format
NOTE: Your personal email should not be a business email address; however, if you don't have 
a separate business email you may enter your personal email as your business email. 
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Step 2 section 2

The next section is information about your employer. There is a dropdown list of all 
organizations that are in the database. Please select where you will be working from this 
dropdown. If the organization is not in the dropdown enter the information about the 
organization in the boxes below the dropdown.

Select a copy of your current and active BCBA or BCBA-D certification to be uploaded and saved 
in the database. 
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Step 2 section 3

Enter your education information in the third section.
The completion date does not have to be the exact day. It can be just the month and year.

1. If you have other licenses that you wish to report, select Yes in the dropdown and after you 
submit this form , you will be take to a screen to enter the information about those licenses. 

Step 2 section 4

In Section 4 enter three 3 professional and one personal reference.
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Step 2 section 5

The next section contains 6 questions. If you answer yes to any question, please provide a 
detailed explanation of the matter. There is also the option to upload supporting documents.
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Step 2 section 6

This final section is your affirmation that all the information you have provided is true and that 
you will uphold the laws and standards of conduct set forth in the laws of the State of 
Mississippi.
1. Check the box
2. Enter your full name
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Step 3

If you answered Yes to the question "Do you have other licenses?" on Step 2 screen 3, you will 
be taken to this screen to enter those licenses.
You may enter as many licenses as you have. 
1. After you have added all of the licenses
2. Click Continue at the top of the form to go to the next screen.
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Step 4

After you have completed Step 2 and Step 3 (if required) you will be taken to the shopping cart to 
begin the payment process.

1. The current fee amount, (check the box to the left) and
2. License expiration date will be shown.
3. The Criminal Background Check is required and will automatically be checked.

Click Next
An online convenience fee is added to the amount in the shopping cart. You will see this 
amount after you choose your payment method but before you complete your payment.  

Step 5

When you click Next you will be taken to the following screen that informs you that you are about 
to be taken to the State of Mississippi's Online Payment System . 
Once you've read the page and are ready to continue, click the Continue with Payment button.
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Payment Screen

Fill out the payment screens and then you will be returned to the MSAB web site to receive your 
receipt. 
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