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Step 1

Go to https://www.msautismboard.ms .gov 
In the main menu click on Forms and Applications . 
Scroll down and click on the link for the Online Form to the right of Behavior Technician 
Registration Form
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Step 2

Enter your MS license number in the box and click Lookup to establish you as the Analyst. 

Step 3

If the lookup finds a record associated with the license number, the name will be displayed.
If the name is yours click Yes to continue.
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Step 4A

You will then be taken to a screen to select the RBT. Enter the RBT Certificate Number or the 
RBT's last name and click Lookup

If the RBT is new and not currently listed in the database, they may be added by clicking the Yes 
button below the Lookup Button.
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Step 4B

This is the information that is required when adding a new RBT to the database. All Fields are 
required. 
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Step 5

A  list of RBTs will be shown based on the information you entered. If the RBT you are trying to 
register is listed click the Yes button to the right of their name. 
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Step 6

On the next screen verify or enter the home information for the RBT. 
All the information on the screen is required before you can continue with the process . 
If you click Continue without all the information, you will see the popup that tells you what is 
missing. 
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Step 7A

1. On the next screen you will select the Organization where the RBT will be working. Only the 
organizations that are associated with you, the analyst, will be listed in the dropdown. If the 
organization you need is not shown you will need to contact the board office to have it 
added to your profile.

2. Next enter the date that the supervision of the RBT began/will begin. 

Then scroll down the form to continue.
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Step 7B

Review the statements and confirm your agreement with each of them by checking the box 
below the statements .
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Step 7C

1. Enter any information that the board should know about the RBT or your arrangement.
2. Type your full name as your electronic signature and
3. Click submit

Step 8

You have the choice of paying online or by mailing a check to the board office. 
Click preferred payment option.
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Pay by Check

If you choose pay by check you will be taken to a screen to print an invoice to include with your 
check when you mail it to the board office.
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Pay Online - Step 1

If you choose to pay online with either a credit card or debit card or electronic check, you will be 
taken to the shopping cart to begin the process . 
Check the box next to the item that you need to pay.
Click Next
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Pay Online - Step 2

When you click Next you will be taken to the following screen that informs you that you are about 
to be taken to the State of Mississippi's Online Payment System . 
Once you've read the page and are ready to continue, click the Continue with Payment button.
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Payment Screens

Fill out the payment screens and then you will be returned to the MSAB web site to receive your 
receipt. 
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Payment Receipt

The board office will be notified of your payment.
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